
 

How to Apply for a Grant Application – User instructions 

NOTE:  As a “user” you must have an account with the In Trust Center – this can be done through 
the In Trust Center website and by clicking Member Portal to log in. Instructions are below on how 
to log in to an existing account, reset your password, or create a new account. 
 
Grant Application: 

1. Go to www.intrust.org > Click on the Member Portal (top right-hand side) 

 
 

2. If you have an account - enter your Email address > Enter your Password > Select Log In 

 
a. You will see this message if your account does not exist – then go to the next step.  

 
 

3. If you are not sure if you have an account, please use the Forgot your password? link option to 
check.  

a. Enter your email address > select Reset Your Password 
i. If you have an account, you will receive a password reset email to set up your 

account. The email is sent quickly, so please check your spam folder if you have 
not received it. If you still have not received the email, then go to the next step 
(b.).  

b. Use the Don’t have an account link? to create a new account.  
c. On the form, please fill out My Contact Information > Your Login Information > Select 

Create Account. 
 

http://www.intrust.org/


  
 
Once you have successfully logged in – you will follow the steps below to access and complete 
your grant application: 
 

4. Click Grant Applications > Select Begin Application > Select your School / Primary Affiliation > 
Select Next. 

  

 



5. Fill out the following fields: Primary Contact Name, Primary Contact Email, Secondary Contact 
Name, Secondary Contact Email, Amount Requested, Resources, Personnel > select Next.

 
6. Fill out the following fields: Statement of need, Outcome(s) and impact, Outputs, Evaluation, 

Peer learning, Amount requested, and Additional information > select Next. 

 
7. Fill out the Budget template. Enter information about the Items needed to implement your 

project, including a brief description; enter the appropriate amounts in the Funded by In Trust 
Center boxes, and the appropriate amounts in the Institutional match and Total project cost 
boxes. A Sample budget is shown below.  

a. Enter information in the Additional budget notes (if applicable):  
b. Enter your name in Signature.  
c. Select Submit. 

 
 
 
 
 
 
 
 



 
Sample budget image  

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Actual budget image  

  

 
 
 
 
 
 

8. Select Finish: You will receive a grant application confirmation email (please check your spam 
folder).  

 


